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Department of the Auditor General 

Agency Purchase Requisition Number: 

Estimated Dollar Amount of Order/Contract: 

Contractor Name: 

Contractor Address: 

Contractor Contact Person: 

Contractor Telephone Number: 

1) Reason(s) for Sole Source Procurement:

a) Only a single contractor is capable of providing the service or supply. 

b) Only known source; similar services/commodities are not available from another contractor. 

A federal or state statute or federal regulation exempts the supply or service from the competitive procedure and there is 
appropriate justification to do so. 

d) It is clearly not feasible to award the contract on a competitive basis. 

e) The services are to be provided by attorneys or litigation consultants selected by the Department. 

f) The services are to be provided by expert witnesses. 

The services involve the repair, modification or calibration of equipment, and they are to be performed by the manufacturer 
of the equipment or by the manufacturer's authorized dealer, provided the contracting officer determines that bidding is not 
appropriate under the circumstances. 

The contract is in the best interest of the Commonwealth. 

2) Briefly describe the supply or service item you are requesting and its function.

3) Describe the unique features/compatibility of the supply, service or construction item that precludes competitive procurement.
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4) What research has been done to verify the contractor as the only known source?

5) Does the contractor have any distributors, dealers, resellers, etc., that sell the supply, service, or construction item?

Yes No If yes, please attach a list of known sources.

6) Must this supply, service or construction item be compatible with present inventory/equipment or in compliance with a
manufacturer's warranty or existing service agreement?

Yes No 

If yes, please explain. 

7) If this is an initial procurement, what are the future consequences of the procurement? That is, once this procurement is
approved and processed, what additional upgrades/additions/supplies/services/construction, etc., are anticipated/projected
over the useful life of this item?

8) If this is an upgrade/addition/alteration, etc., to an existing service, how was the original service procured?

Sole Source Competitive 

What additional, related, sole source procurements have occurred since the initial procurement? 

Please identify the previous purchase order or contract number(s). 
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9) How has this service or supply been procured in the past? 

Competitive sealed bidding 

Competitive sealed proposals 

Sole source 

ITQ 

Other 

If other, please explain: 

 

Please provide document number(s). 

a) If procured through ITQ, please supply the original amount of the order and the contract period for the order. 
Original amount of order: Contract period for the order: 

 
 

b) Is this the final phase of this project? Yes No 

If no, explain what additional time and dollar amounts may be required. 

 

10) What are the consequences of not procuring this specific supply or service item? 

 

11) If timing is a factor, who established the time frame and why? 

 

12) List any other information relevant to the acquisition of this service or supply. 
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Signature of person completing the justification (Requesting Bureau/Office) 

Printed Name and Title 

Date Phone Number 

Reviewed/Approved by Office of Chief Counsel: 

Signature Date 

Signature of Final Approving Authority: 

Comptroller/Designee Date 

Agency Head or Designee Date 

If an item is not applicable, indicate that it is not applicable. 

All sole source procurements are to be submitted to the Office of Support Services. 

Rev. 09/22 


	Agency Purchase Requisition Number: 
	Estimated Dollar Amount of OrderContract: $40,000
	ContractorName: National Association of State Auditors, Comptrollers, & Treasurers (NASACT)
	ContractorAddress1: 449 Lewis Hargett Circle - Suite 290
	ContractorAddress2: Lexington, Kentucky 40503
	Contractor Contact Person: Katie Young, Peer Review Coordinator
	Contractor Telephone Number: (859) 276-1147
	Only a single contractor is capable of providing the service or supply: On
	Only known source similar servicescommodities are not available from another contractor: On
	A federal or state statute or federal regulation exempts the supply or service from the competitive procedure and there is: Off
	It is clearly not feasible to award the contract on a competitive basis: On
	The services are to be provided by attorneys or litigation consultants selected by the Department: Off
	The services are to be provided by expert witnesses: Off
	The services involve the repair modification or calibration of equipment and they are to be performed by the manufacturer: Off
	The contract is in the best interest of the Commonwealth: On
	describeService: Contract for an external peer review as required by the Government Accountability Office's (GAO) Government AuditingStandards (GAS) (https://www.gao.gov/products/gao-21-368g - paragraphs 5.60-5.81). Contract will be between theDepartment of the Auditor General (Department), who conducts engagements in accordance with GAS, and the NationalAssociation of State Auditors, Comptrollers and Treasurers (NASACT), the association that administers external peer reviews for state audit organizations by reviewers independent of the Department.
	describeUnique: The services are to be provided by a group of the Department's peers. The Department's peers are auditors from other stateaudit organizations that conduct audits and engagements similar to the audits and engagements conducted by theDepartment. This is consistent with the peer review concept. NASACT's secretariat NSAA (National State AuditorsAssociation) is identified by GAO as a recognized peer review organization and is the only association available to coordinatestate audit organization GAS peer reviews.
	research: The Department's association and affiliation with various state and professional organizations.
	Does the contractor have any distributors dealers resellers etc that sell the supply service or construction item: No
	manufacturers warranty or existing service agreement: No_2
	ifYesExplain: N/A
	futureConsequences: None
	howWasOrgSevProcurde: Off
	addProc: N/A
	prevNumbers: N/A
	ifOther: N/A
	howProcuredInPast: soleSource
	docNumbers: Shopping Cart 12248904 / SPC 2018-01 (Note - In 2021, the external peer review was conducted remotely due to Covid.  As a result, the cost was less than $10,000 as there were no associated travel costs.)
	OriginalAmt: 
	contractPeriod: 
	explainAddTime: N/A
	consequensesOfNotProc: Noncompliance with Government Auditing Standards (GAS). The Single Audit Act Amendments of 1996 and the OMB'sUniform Guidance require that GAS be followed in the Commonwealth's Single Audit. Noncompliance with GAS would havean adverse effect on Pennsylvania's receipt of federal funding. In addition, noncompliance with the peer review requirementwould affect the Department's ability to state compliance with GAS in engagement reports.
	isThisFinalPhase: Off
	whoEstablishedTimeFrame: The NSAA's Peer Review Program requires said reviews be conducted every 3 years.
	infoRelevant: N/A
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	PrintedNameAndTitle: Melissa Wenrich, Director, Office of Quality Control and Training
	requestorSigDate: 3/6/2024
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	comptrollerSigDate: 
	agencyHeadSigDate: 


